
1. Open PeopleSoft Classic: 

 
 

2. Navigate to Class Search via the following menu pathway: 

 
 
 

3. Input your search criteria. You’ll always need to include the term and the campus, 
and can include as much or as little additional information as you have. 

 
 

4. Scroll down and click search. 
 
 



5. You may see multiple class sections available. Note the status symbol for each; 
some may be filled or on a wait list. Be sure to verify that the day, time, instructor, 
and status information is correct and then click select for the appropriate section.

 
 

6. You’ll then be brought to your shopping cart where you can elect to be added to the 
wait list if necessary or enter a permission code if necessary. Do these if needed and 
then click next to finish adding to your shopping cart.

 
 
 



7. Now click Enroll and select the term for the class you just added to your shopping 
cart. 

 
 

8. Verify that the class information is correct, then click Proceed.

 
 
 

9. Click finish enrolling, then you’ll see the following screen. It’ll show whether you 
have successfully enrolled in the course or not. If not, you will receive a specific 



error message that you can use to determine how to proceed.

 


